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	TO:


	FROM:



	SUBJECT:
Appraisal Agenda



	DATE:







We have agreed your appraisal will take place on XX at XX  in XX .

Please find enclosed a sheet that shows general topics which will form part of the discussion.

Listed below are specific topics I wish to discuss at your interview.

Please indicate in the space provided below any topics you would like to add to this agenda.

	Additional Items:




I confirm my appraisal will take place as detailed above

Signed…………………………………………………………Date……………………………

Please return by (date 3 days prior to appraisal)

iip/Onappraisal memo







	Opera North Ltd, 

Grand Theatre,

46 New Briggate,

Leeds  LS1 6NU


	Telephone 0113 243 9999

Fax:  0113 244 0418

E-mail: info@operanorth.co.uk

www.operanorth.co.uk


-2-

